Matching Naviance to Common App

1. Make sure you have colleges listed in your Naviance (“Colleges I'm Applying To”
section) and Common App.

2. On the Common app click on the “My Colleges” tab at the top.
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3. Then click on “Recommenders and FERPA.”
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4. Then click on “FERPA Release Authorization.” A screen will pop up.
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Release Authorization

of Instructions

The next screen will ask you twe impertant questions about your release of and access to your educational records under FERPA,
the Family Educational Rights and Privacy Act. Since FERPA is a complex law, we want to provide some key information before you
respond.

1. How does FERPA relate to your college application?

FERPA gives you the right to review confidential letters of recor d under certain
= You are enrolled in college and that college saves the recommendations for enrolled students, OR

* You are 18 or older.
2. In a moment you'll be asked if you want to waive this right. Why would you want to do that?

= Waiving your right lets colleges know that you do not intend to read your recommendations, which helps reassure colleges
that the letters are candid and truthful.

= Some recommenders may refuse to write a letter for you unless you waive your rights. Check with your counselor or teachers
to see if any of them follow such a policy.

3. Still unsure how to respond?

= That's OK. Many students are. Before you move on, take a moment to discuss your decision with your counselor, another
school official, or your parent/legal guardian. For more information about FERPA, visit the Help Center.

I have fully read and understood the FERPA Release Authorization explanation above. *

B | 1244 ¥ ¥ = ¥ INTL

5. Complete the authorization form - you must waive your right to view
recommendations or your teachers will NOT upload letter to Naviance.
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Release Authorization

°/ Instructions e Form

¥ lauthorize every school that | have attended to release all requested records and recommendations to colleges to which | am
applying for admission. | also authorize employees at these colleges to confidentially contact my current and former schools
should they have questions about the information submitted on my behalf. *

Please select one: *
“ 1 waive my right to review all recommendations and supporting documents submitted by me or on my behalf.
| DO NOT waive my right to review all recommendations and supporting documents submitted by me or on my behalf.

+ | understand that my waiver or no waiver selection above pertains to all colleges to which | apply and that my selections on
this page cannot be changed once | sign and click Save below. *

Signature *ibeauice oshiomeghie Date * 09/13/2018
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6. Finally go back to Naviance and go to “Colleges I'm Applying To” and click the
“Match Accounts” button at the top of the screen.
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7. It will take you to another page. Scroll down so you see the screen like this.
Type in the same email address you use for your Common App account in the box
that says “Common App Email Address.” Then type in your birthday and click
“Match Accounts.”

matched. .::’ |
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Get Started with Common App TIPS

« Create aCommon App account on Common App Online (7  These tips will help you successfully match your accounts.
* Mark sure you use the email address that you chose For your

s Sign the Commaon App (CA) FERPA Waiver on
Common App account

Common App Online (£
* Make sure that last name on your Naviance Student account
matches the last name you used to create your Common App

Match Your Accounts account.
s Make sure the date of birth on your Naviance Student
Tell us the email address you are using for Common App and your account matches the date of birth on your Common App
date of birth. account.
Y

Common App Email Address
Date of Birth

09/05/1996

| don't need this

For a step by step guide, feel free to watch the following YouTube Video:
https://www.youtube.com/watch?v=MZ1QWiBjLNo



https://www.youtube.com/watch?v=MZ1QWiBjLNo

